WHAT TO DO WHEN A LAY MEMBER IS CALLED TO
ORDAINED MINISTRY

(For Pastors)

1. Rejoice, and meet with the lay person to encourage him/her in faith, hear his/her call, pray with him/her and guide the candidate to the next step.  
2. Acquire two copies of The Christian as Minister ($3.20) and the Ministry Inquiry Process ($7.00, you need a copy for the potential candidate, and for yourself).  These can be ordered in English or Spanish from Cokesbury.com
3. The pastor needs to meet with the potential candidate to talk about the book, Christian as Minister, and to go through the guided studies of the Ministry Inquiry Process.  

4. When the pastor and potential candidate have finished both books, the candidate should write to the East Central District Office (¶311.1b) officially to request entrance in the Candidacy process.  (2125 E. South Street  Orlando, FL 32803)
5. The candidate will meet with the District Superintendent for about 30 minutes.  Contact Donna in the district office for an appointment (407-896-2230 or 
FLUMC-EC@ flumc.org).  During the meeting with the DS, the candidate will be given a packet of information and of forms to fill out and return.  Enclosed is a copy of the letter the exploring candidate will receive outlining the costs involved in the candidacy process.  
6. The candidate will contact Rev. David Williamson (407-415-7850 or david@springoflifeumc.org) to be assigned a candidacy mentor.  Due to a conflict in roles, a candidate’s pastor can not also function as their mentor. 
7.  Please continue to inquire of the candidate about the progress the candidate is making in the Candidacy Studies.
8. When the candidate has completed chapter 18 in the Candidacy Guidebook with their mentor, the candidate will be ready to meet with the Staff Parish Relations Committee.  The candidate needs to prepare, in writing, his/her “statement reflecting their call to ministry and requesting recommendation for certification” ¶311.2a. The Book of Discipline of the United Methodist Church.  The SPRC will interview the candidate on his or her statement and Wesley’s historic questions in ¶ 310.  
9.  The Staff Parish Relations Committee will send a letter to the District Superintendent with the minutes of the Staff Parish Meeting or the results of the Staff Parish consideration of candidacy, including the date of the meeting with the Staff Parish.  
10. The Charge Conference receives the Recommendation of the Staff Parish Relations Committee, and, after hearing a brief statement from the candidate about his/her call to ministry, the Charge Conference takes a written ballot (“yes,” to recommend or “no” not recommended).  Two-thirds of the members of the Charge Conference present and voting must approve the recommendation for the candidate to proceed.  
11. After an affirmative decision of the Charge Conference, and after completing candidacy studies, the candidate applies to the District Committee on Ministry for certification as a candidate.  

12. The local church, in Charge Conference session, will annually consider recommending the candidate for recertification, until the date that the candidate receives clergy orders or withdraws from candidacy.

13. The District Committee on Ministry will guide the candidate on educational options, and on applying to the Conference Board of Ordained Ministry for clergy orders.  

